Seasonal New Hire - Paperwork Checklist



Name:  _________________________________________________________________________


_____  Seasonal Payroll Information

_____  HRMS Personal Data Worksheet 

_____  Employment Eligibility Verification 

_____  Direct Deposit Authorization

_____  W-4

_____  MN Tax Reciprocity

_____  NDW-R Form

_____  Drug-Free Workplace Acknowledgement 

_____  Retirement Agreement/Waiver

_____  Designation of Beneficiary

_____  Health Insurance Waiver 	or	_____  Health Insurance Application

[bookmark: _GoBack]_____  New Employee IT Request 

_____  Seasonal Employee Contract

_____  Seasonal Housing Contract


