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Making a Horse Campsite & Corral Reservation OMS – How To 

 

1) Click on the “Make A Reservation’ Link:

 
2) Search for the site and date you want to reserve (in this case a site at Sully Creek): 
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3)  The search will return the sites that match the entered criteria.  You have 3 different formats to 
view the results, see making a reservation cheat sheet for more details on this.  The displayed 
view is map view. 
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4) Select the site you want to reserve and hit the Reserve Now button

 
This will take you to the customer search page where you can search for your customer or 
create a new customer  
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5) Verify your customer’s information and choose a Vehicle Permit Option. Hit continue.

 
6) At this point you will see the shopping cart and what you plan on reserving.  Hit Continue 

Shopping and add the corrals to go with this reservation
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7) Repeat steps 1-3 by clicking make a reservation and search for your criteria.  Horse park staff 
should know which corrals go with which campsite.  There will be notes for more guidance if 
needed listed in OMS.  Typically site 18 comes with corral 5 and corral 6.  

Select corral 5 and repeat steps 4 by hitting reserve now. Here you will see the option for 
Current Customer, use this option, because you do not want to have to search for the same 
customer again. 
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8) Repeat step 5 to verify the customer information, you will not be asked for an annual permit 
when reserving corrals. Continue shopping until you reserve all corrals associated with this 
campsite.
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9) After you have all corrals and campsites reserved in the shopping cart hit the invoice button.

 
 
 

10) Make sure the customer acknowledges the cancel and change fees and select continue with 
invoice
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11) Choose your method of payment, Online credit card is highly recommended.

 
 

12) Try to autofill the customer information as often as possible and fill in their credit card 
information (note the credit card information you see in the screenshot will work in test) then 
hit submit. 
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13) The reservation is complete; the reservation details will be emailed if you filled out the email 
address listed above.  You can always look up their reservation in the future.

 

 

 

 


